REQUEST FOR PROPOSALS FOR TECH PREP ACTIVITIES 
INTRODUCTION:  This Request For Proposals (RFP) is for funds to implement, expand or enhance Tech Prep projects.    

ELIGIBLE APPLICANTS: All ISDs, grades 7-12, and Postsecondary Institutions are eligible for Tech Prep funds. Any questions concerning this RFP should be directed to LeAnne Vogel, Director of the Panhandle Tech Prep Partnership at 806-326-1358 or 1-800-470-3558 or write to 7200 I-40 West, Rm 322, Amarillo, TX 79106.

FUNDING LEVELS: The funding levels for grants in 2006-2007 should not exceed $1,000. Projects dealing with student transition from secondary to post secondary and the identification of the Tech Prep students will take preference over duplicated projects.  Actual funding is contingent upon every Career and Technology instructor in your school registering their students on our CATEMA System by November 1, 2006, the availability of funds, and the committee’s decision on how to disburse the available funds to those submitting subgrants.  
DATE RESPONSES ARE DUE: The deadline for submission of proposals is Thursday, October 19, 2006, at 3:00 p.m.    

SUBMISSION REQUIREMENT FOR RFP:  Proposals should be complete, legible, and technically accurate at time of submission.  The Panhandle Tech Prep Partnership (Partnership) will not be liable for differences between the original and the copy.  A proposal may be withdrawn from consideration for funding by a written request from the proposer to the Panhandle Tech Prep Director.  Proposals become the property of the Partnership and will not be returned.  All proposals become public documents when submitted to the Partnership.  The Partnership specifically reserves the right to vary the provisions set forth herein at any time prior to execution of a contract where such variances is deemed to be in the best interest of the Partnership, and/or its participants, and to act otherwise as is deemed appropriate in their sole discretion. 

TECH PREP STUDENT ENROLLMENT/ARTICULATION: Each ISD receiving Tech Prep funds will be required to have current, signed Articulation Agreements, to complete online Tech Prep enrollment registration (CATEMA) by all students enrolled in all Tech Prep courses by November 1, 2006, and to correctly report PEIMS (code #3) for all Tech Prep students on the Fall Snapshot.

ADDRESS TO WHICH PROPOSALS SHOULD BE SUBMITTED: Respondents should submit two original copies by mail, overnight or hand delivery.  Two copies must have original signatures on cover sheet and signature page.  

Please sign in blue ink to distinguish original signatures.  

FAXED PROPOSALS WILL NOT BE ACCEPTED.  

Address for submission of proposals:
LeAnne Vogel, Director






Panhandle Tech Prep Partnership






7200 I-40 West, Rm 322






Amarillo, TX 79106

FORMAT OF PROPOSALS: Proposals should be organized as follows and the following forms should be included for each project:

1. Cover sheet

2. Project overview

3. Tech Prep Implementation Plan/Time Line

4.           Evaluation Method/Process

5.
Proposed Budget Sheet

6.
Signature Page

PERIOD OF PERFORMANCE: The period of performance of a contract issued pursuant to the RFP shall commence on a negotiated start date, and terminate no later than June 30, 2007, unless extended as mutually agreed by Contractor and the Partnership, and provided contract performance levels are achieved.  Follow-up and evaluation will be made by the Partnership.

MANNER IN WHICH PROPOSALS WILL BE SELECTED/EVALUATED:  Only completed RFP applications will be considered. 

Projects dealing with student transition from secondary to post secondary and the identification of the Tech Prep students will take preference over duplicated projects. Letter requests, and/or oral requests, whether made direct or by telephone will not be considered for funding.  

RIGHT TO REFUSE ANY/ALL PROPOSALS SUBMITTED: The Partnership reserves the right to refuse and reject any/all proposals and to waive any/all formalities or technicalities, or to accept the proposal considered the best and most advantageous for advancing the purposes of Tech Prep in the Panhandle Region.  The Partnership may fund all or parts of each proposal submitted.  This RFP does not commit the Partnership to award a contract, to pay costs incurred in the preparation of the response to this request, or to procure or contract for services or supplies.  Costs incurred by the proposer prior to the commencement date of a contract shall not be paid from contract funds, and will not be reimbursed by the Partnership.  

NEGOTIATION OF CONTRACT: Each subgrant funded will be notified by a Notice of Award and a contract as soon as possible.  The Partnership reserves the right to award a contract without further negotiation of the responses’ content.  Therefore, responses must be complete and technically correct at the time of submission. 

MANAGEMENT OF PROJECT AND REPORTING REQUIREMENTS: The subgrantees will manage their project independently from his or her office but will be responsible for providing Tech Prep with current data and follow-up data on students/teachers/counselors served, documents of appropriate receipts for services rendered and expenses incurred.   In addition, a short expenditure report in a specified format by Tech Prep will be due on the following dates: January 30, 2007, April 16, 2007, and June 29, 2007.  All expenditures must occur by June 29, 2007.  The final report and narrative will be due on July 16, 2007.    Failure to comply with any requirement of the project will result in return of funds to the Partnership.  Each funded project may receive at least one monitoring visit by Partnership staff.

CONTENTS OF PROPOSALS: Proposals should utilize the cover sheet and budget form included with this RFP packet.  Proposals should be typed.  The RFP shall include the Tech Prep Implementation Plan/Time Line form, Proposed Budget on enclosed form, and any reporting forms necessary as needed.  The cover sheet must be filled out and signed.   

INDEPENDENT CONTRACTOR RELATIONSHIP: Contracts entered into between the Partnership and the respondent(s) will define the contractor as an independent contractor.  Respondents should understand the Partnership will not be liable for claims, which may be asserted by a third party, occurring in connection with the services/material to be provided by the contracting agency.

CONTRACTS: The Partnership will negotiate a contract(s) with successful proposals that will provide necessary information for the funded project.  The contractor will be reimbursed on a cost reimbursement basis after receipts have been received and evaluated in the Partnership office.

PRESENTATIONS/WORKSHOPS: Subgrant recipients are expected to disseminate their experience/results to other schools in the region.  Recipients may expect to present at least one workshop pertaining to the project awarded.

TECH PREP

APPLICATION PROCEDURES

In order to be considered for funding, each application must include all of the components listed below.   Any application that is not complete will automatically be screened out of the process.  A response MUST be provided for each of the following areas:

1. Cover Sheet: Provide information on applicant’s name, address, email, phone numbers and amount requested. 

2. Project Overview: State under this category your goal and expected outcomes.
3. Implementation Plan/Time Line: A time line must show the beginning and ending dates, the activities to be accomplished, and the person(s) responsible. 

4. Evaluation: An evaluation method/process must be included on any funded project. (Please see attached example.)

5. Budget: A detailed budget by line item must be provided. 

6. Signature Page: All applications MUST be signed by the Principal or Dean and Superintendent or President, and/or administrative designee.  

All applications MUST be sent to:

LeAnne Vogel, Director

Panhandle Tech Prep Partnership

7200 I-40 West, Rm 322

Amarillo, TX 79106

RFP applications are due on or before Thursday, October 19, 2006, by 3:00 p.m.

TECH PREP APPLICATION

COVER PAGE

Panhandle Tech Prep Partnership

7200 I-40 West

Amarillo, TX 79106

Tech Prep Project
________________________________________________________________________                                                                                                                                                

Applicant’s Name (Printed or Typed)

________________________________________________________________________                                                                                                                                                  

Mailing Address

 _______________________________________________________________________                                                                                                                                               

City, State, ZIP

________________________________________________________________________

Phone




FAX



E-Mail

   $ ________________________

               Amount Requested

By signing below, the applicant assures that if a contract is awarded, all the assurances and provisions included in the contract will be followed and the contractor will assume the necessary responsibilities to file reports and account for Tech Prep funds under this subgrant. 






                                                                                 






Signature of Applicant
 






__________________________________________






Date Signed
Applications must be received by Thursday, October 19, 2006. 

TECH PREP SUBGRANT APPLICATION

PROJECT OVERVIEW

SCHOOL:                                                                DATE:   ________________________ 
STAFF MEMBER RESPONSIBLE FOR PROJECT:   __________________________________________                                                                

POSITION:      ______________________________________                                                                     
1.  EXPLANATION OF PROJECT:


2.  GOAL(S)/OBJECTIVE(S):



3.  EVALUATION METHOD/PROCESS:

4.  IMPLEMENTATION PLAN/TIME LINE: Complete on next page.

TECH PREP

IMPLEMENTATION PLAN/TIME LINE

SCHOOL YEAR 2006-2007
PROJECT SELECTED                                                                                                                                                            
SCHOOL:                                                      PROJECT FACILITATOR’S NAME:                                       POSITION:  __________________________________       
Baseline data = how many individuals participated in this specific activity before you received Tech Prep funds?
               Students           Teachers           Counselors            Administrators        Other: (Identify)                                              
How many stakeholders will participate in the 2006-2007 grant project?
                Students           Teachers           Counselors            Administrators        Other: (Identify)                                              
PARTICIPATION OBJECTIVES:
	Beginning Date
	Ending Date
	Activities
	Responsible Person

	
	
	
	


TECH PREP APPLICATION

EVALUATION METHOD/PROCESS

2006-2007
How many participants have benefited from a project like this before?

                Students           Teachers           Counselors            Administrators     _____ Others

Please identify the “other” stakeholders:________________________________________________  

How many participants benefited from the 2006-2007 project?
                Students           Teachers           Counselors            Administrators   _____ Others    

Please identify the “other” stakeholders: _______________________________________________ 

How were participants identified?

How was the success of the program evaluated?

Were the expected outcomes achieved?

How will this project help transition Tech Prep high school students to post secondary education?
Will you continue to sponsor this project?
What were the highlights of this project?
Please attach a summary of expenses.

TECH PREP APPLICATION

PROPOSED BUDGET

FISCAL YEAR 2006-2007
PROPOSED PROJECT:______________________________________

SCHOOL                                                            DATE  ________________________________                                                              

STAFF MEMBER RESPONSIBLE FOR PROJECT  ____________________________________                                                                                    
All funds MUST be expended by June 29, 2007.
PERSONNEL
Other                                                        .................                   
TOTAL PERSONNEL                                                                                         $                      
SUPPLIES (Includes shipping, where appropriate; computer hardware not allowed)

Instructional Supplies.................................................                   
Instructional Kits........................................................                   
Books and Periodicals................................................                   
Audiovisual Materials................................................                    
Computer Supplies....................................................                    
Other (Explain)                                                 .........                 
TOTAL SUPPLIES                                                                                               $                       
MILEAGE/STUDENT TRANSPORTATION Field Trips (Student Travel)                      
Mileage, In-District ($.32 mile x                 miles)...............                       
TOTAL TRAVEL                                                                                                 $                      
OTHER:
Out-of-District Consultant...................................................                       
Printing................................................................................                       
Facility Rental......................................................................                       
Miscellaneous Admission.....................................................                        
Other                                                                 ..................                        
Other                                                                 ..................                        
Other                                                                 ..................                        
TOTAL OTHER                                                                                                   $                     
GRAND TOTAL PROPOSED BUDGET AMOUNT                                       $                     
Budget explanation if needed:
TECH PREP SIGNATURE PAGE

PROPOSED PROJECT:_______________________________________
SCHOOL:                                                                DATE:   _____________________________                                                              
STAFF MEMBER RESPONSIBLE FOR PROJECT:   ___________________________________                                                                                  

POSITION:  ____________________________________________________                                                                              

PRINCIPAL/DEAN’S NAME:  ______________________________________                                                                                                                  
As principal/dean/administrative designee of this institution, I approve of the submission of this proposal.  

                                                                              Principal/Dean’s Review

1.
Cover sheet




________

2.
Project overview 




________

3.
Implementation Plan/Time Line


________

4.           Evaluation Method/Process


________

5.
Proposed Budget Sheet



________

________________________________________________________________________________               

 Principal/Dean/Designee Signature                                                 Date

________________________________________________________________________________

Superintendent/President/Designee Signature

     Date

Send completed applications to 
 LeAnne Vogel, Director





 Panhandle Tech Prep Partnership, 





 7200 I-40 West, Rm 322




 Amarillo, TX 79106

Must be received by Thursday, October 19, 2006, at 3:00 p.m. 
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